
Request for Proposals 

Revision / Evaluation of the Tipton County Zoning Ordinance, with particular detail to the 

Overlay District / Developmental Plan procedure.  

Tipton County, Indiana 

February 6
th

, 2015 

PREPARED BY: 

Jason R. Henderson, PLS 

Vice-President, 

Tipton County Plan Commission 

Project Description 

The County of Tipton, located in Indiana, has determined that it is in its best interest to revise 

its current Zoning Ordinance (originally adopted in 2008). Development at the Intersection of 

U.S. 31 and State road 28 has occurred with the commissioning of the new Chrysler 

Transmission plant located on the northeast corner of this intersection. There is a highway 

improvement project that is to be let in August of 2015, which would convert that intersection 

into an interchange, and the project has spurred development interest in the area. 

This Request for proposals (RFP) is being issued by the County Members of the Conference 

Committee on behalf of the Tipton County Plan Commission. The firm selected for the project 

will contract with the Tipton County Plan Commission and will be responsible to the Tipton 

County Plan Commission for the completion of the work described herein. 

Overview 

Tipton County has a population of just over 16,000 and contains four incorporated governmental 
justifications.  The majority of the employment is in the manufacturing field, while the majority 
of the acreage in the county is used for agricultural production.  The county contains two school 
districts and one community college. Additional information can be found at 
www.tiptonchamber.org and www.tiptoncountyusa.com. 

  

 

 

  

  



 General Scope of Work 

The County of Tipton wish to rely on the experience and expertise of the consultant in revising / 

evaluating The Zoning Ordinance, with particular emphasis on the Overlay District / 

Developmental Plan Procedure, that not only conforms to the State statute, but also considers 

the unique needs of the County. It is expected that the consultant will, while observing County 

and the incorporated areas’ unique needs and concerns, offer additional advice and expertise 

regarding procedures, requirements, check point agencies and planning initiatives, etc. that will 

help the County improve its quality of life and position itself for future commercial and 

residential development. We expect to retain a consultant with a proven track record in 

comprehensive planning who can provide new ideas that supplement the experience and 

expertise of the County’s staff. The county planning office is currently working under the 

services of an interim planning director. His ability to provide assistance with the review 

process will be limited. 

The Tipton County Plan Commission desires to complete a Zoning Ordinance modification that 

maximizes the participation of citizens and other affected parties. The project must be 

completed and for presentation to the Board of Commissioners no later than the 18
th

 of May, 

2015.  This date is dictated by the fact that a development moratorium has been put into effect 

for the subject overlay zone which is due to expire on this date, the moratorium time 

established for the update of said documents, therefore time is of the essence. 

In order to meet this timeline, the Board is being proactive and creating a study-committee that 

will be charged with review of certain portions of the ordinances to help expedite the revision. 

The sub-committee will take direction from the consultant on avenues of focus and general 

concerns. 

It is the opinion of the County Plan Commission that the current Zoning Ordinance, with 

particular emphasis on the Overlay District / Developmental Plan Procedure, is a strong base by 

which modifications should be made. A full replacement of the ordinance is not desired.  One 

purpose of the consultant review is to consider the Zoning Ordinance in its totality, reconciling 

any conflicting portions, to ensure a consistent and workable document that can be used to 

drive the desired level of development in the Overlay Zone. 

At minimum, deliverables will include: 10 copies of the recommended draft ordinance and 20 

final copies of the adopted ordinance, along with a Word-editable and Adobe (.pdf) version. 

Project Budget 

The funds to complete this project come from one source: the County of Tipton. 

 

 

 

 



Timing 

Proposal Format 

The County of Tipton requests that firms responding to this RFP present a scope of services that 

achieves the project objectives listed in the previous sections. To accomplish this, information 

supplied in a proposal should include (at minimum) the following: 

A statement of your firm's understanding of the County’s needs, based on the project 

objectives cited; along with your proposed approach to the project, including a detailed work 

program in narrative form, along with your proposed public participation approach.  

A dated chronological history and description of significant previous projects conducted by the 

respondent relevant to this RFP, along with a brief description of the background of the project 

and why the cited projects are relevant to this RFP 

Customer contact information for the cognizant official responsible for the completed projects. 

Schedule  

An estimated schedule for completing the project accompanied by a graphical timeline with 

each of the nine elements and any additional project elements may be included and shown 

individually and shall be included in the proposal. 

Cost estimates 

An estimated range of costs related to completing the project within the budget cited. The 

proposal must note an hourly cost with a not-to-exceed threshold, empowering the County to 

better understand the Consultant’s cost structure, allowing accountability to the County and its 

citizens. 

Respondents shall itemize the costs of each individual task element. Include the standard 

hourly rate for the professionals working on the project, travel costs, costs of deliverables, etc. 

Evaluation Criteria 

The Tipton County Plan Commission seeks consulting services from a firm that has 

demonstrated experience and expertise in planning for jurisdictions similar to the County of 

Tipton and is or has become familiar with the Tipton community and its zoning ordinance. 

The three county members of the Conference Committee will meet at least twice to narrow the 

number of proposals to two finalists. The final recommendation of the Committee will be 

forwarded to the Tipton County Plan Commission for final consideration.  

The Committee may elect to conduct on-site interviews with the finalists before making a 

recommendation  

 



Proposal and Selection Schedule 

A Pre-Proposal Meeting will be held via telephone on February 13
th

, 2015, with designated call 

times to be set up in advance. Firms interested in submitting a proposal are required to 

schedule a time to ensure understanding of the scope. 

Deadline 

Any firm interested in completing this project must submit three (3) paper copies of the 

proposal as well as in electronic form (in Microsoft Word-editable form as well as in Adobe 

Reader (.pdf) form) to the Office of the Tipton County Surveyor by 3:00 p.m. on Tuesday, 

February 17
th,

 2015. Proposals received after that time will not be eligible for consideration. 

Proposals shall be directed to: 
Jason R. Henderson, PLS 
Tipton County Surveyor 
101 E. Jefferson Street 
Tipton, Indiana, 46072 
765-675-2793 
Tipton.surveyor@tds.net 
 

Decision 

The County Conference Committee members will meet the following day to evaluate the 

proposals. After the initial meeting, the Committee will narrow the selection down to the two 

or three best proposals. Interviews of the finalists (if desired by the Committee) will be held on 

the 18
th

 and 19
th

 of February. The Committee will then meet a final time to make its 

recommendation. The recommendation will be forwarded to the Tipton County Plan 

Commission at their regular meeting on February 19
th

 at 7:00 p.m.   

Costs Incurred 

The County shall not be liable for any costs incurred by a consultant in responding to this RFP or 

for any costs associated with discussions required for clarification of items related to this 

proposal.  No costs incurred prior to award shall be reimbursable. 

For Further Information 

Inquiries regarding this Request for Proposals should be directed to: 

Jason R. Henderson, PLS 
Tipton County Surveyor 
101 E. Jefferson Street 
Tipton, Indiana, 46072 
765-675-2793 
Tipton.surveyor@tds.net 
 


