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PART 1 – GENERAL INSTRUCTIONS 
 

 

A. INSTRUCTIONS:  

 

Qualified consulting firms are invited to submit qualifications for the preparation of a 

Regional Housing Study described in this Request for Qualifications (RFQ) to the 

McLean County Regional Planning Commission (MCRPC). MCRPC reserves the 

right to reject any or all submittals and to make any award it considers to be in the 

best interest of the region.

 

B. SUBMISSION:  

 

To be considered, five (5) hard copies and one electronic copy of the complete 

qualifications must be received no later than 4:00 p.m., Friday May 20, 2016. They 

should be addressed to:  

 

Vasudha Pinnamaraju, Executive Director 

McLean County Regional Planning Commission 

115 East Washington Street, Suite M103 

Bloomington, Illinois 61701 

 

Submittals become the property of MCRPC and will not be returned.  

 

C. LATE SUBMITTAL:  

 

Any submittals received after the exact time specified above will not be considered.  

 

D. WITHDRAWAL OF SUBMITTAL:  

 

Submittals may be withdrawn by written notice received at any time prior to award.  

 

E. REQUESTS FOR CLARIFICATION CONCERNING THIS RFQ MUST BE 

SUBMITTED IN WRITING TO:  

 

Vasudha Pinnamaraju, Executive Director 

McLean County Regional Planning Commission 

115 East Washington Street, Suite M103 

Bloomington, Illinois 61701 

 

Clarifications will be posted as Frequently Asked Questions (FAQs) on MCRPC’s 

homepage at www.mcplan.org. 

  

 

http://www.mcplan.org/
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General inquiries may be made to: 

  

Vasudha Pinnamaraju, Executive Director 

E-Mail: vpinnamaraju@mcplan.org 

Phone: 309 828 4331 Ext. 22 

 

F. SUBMITTAL FORMAT: 

  

1. Project work tasks: Describe the specific approach, including but not limited to 

market analysis, stakeholder involvement and methods your firm proposes to use 

in completing project tasks. A proposed work schedule and a list of products and 

deliverables, type of assistance sought from MCRPC or other local agencies in 

completing the study should be stated clearly.  

 

2. Project staffing and management plan: Identify the project manager who will be 

the person responsible for assuring that all work tasks are completed on schedule. 

Describe the relevant qualifications of personnel to be assigned to the project and 

the proposed task responsibilities. 

 

3. Qualifications of firm and project team members: State your firm's experience 

with comparable projects, including work samples and the names and telephone 

numbers of three client references. Include the resumes of all principal members 

of the project team and any proposed subcontractors.  

 

4. Cost Proposal: Your firm’s cost proposal should be listed in detail for each 

component. 

  

G. SIGNATURE: 

  

The submittal should be signed by the person in the consultant's organization 

responsible for the decision as to costs and services being offered. In the case of a 

joint proposal, each party should certify the costs and services being offered by its 

own organization in connection with this RFQ. 

 

H. PRIME CONSULTANT RESPONSIBILITIES:  

 

The consultant selected will be required to assume responsibility for all services 

offered in the submittal, regardless of who produces them. The selected consultant 

shall be the sole point of contact with regard to contractual matters, including 

payment of any and all charges resulting from the contract. 

 

I. PREPARATION COSTS: 

All costs incurred for preparation, presentation, or contract negotiations of this RFQ 

are the responsibility of the consulting firm. 

 

 

mailto:vpinnamaraju@mcplan.org
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J. ACCEPTANCE OF SUBMITTAL CONTENTS: 

 

The contents of this RFQ and the submittal of the selected consultant shall become 

contractual obligations if a contract is issued. Failure of the successful consultant to 

accept these obligations may result in cancellation of the award.  

 

Respondent shall provide a copy of their standard engagement agreement with their 

submission. 

 

K. RESOURCES: 

 

The following recent studies may be consulted while responding to this RFQ: 

 

Housing market study conducted as part of Uptown 2.0 planning:  

http://www.normal.org/index.aspx?NID=1060 

 

Housing Needs Assessment in the McLean County Mental Health Action Plan, 

adopted in 2015: http://www.mcleancountyil.gov/DocumentCenter/View/6167 

 

City of Bloomington Comprehensive Plan, adopted in 2015: 

http://mcplan.org/department/division.php?structureid=75 

 

Town of Normal Community Snapshot and Outreach Report, DRAFT Apr. 2016: 

http://planitnormal.com/reports/community-snapshot-and-outreach-report 

 

BN Advantage, a regional economic development strategy: http://bnadvantage.com/ 

 

League of Women Voters study on affordable housing issues in McLean County: 

http://lwvmclean.org/2015_housingstudy.pdf 

 

United Way of McLean County Needs Assessment conducted in 2014: 

https://www.scribd.com/doc/227247007/2014-Community-Assessment 

  

2015-2020 Consolidated Plans based on the United Way Needs Assessment: 

 

City of Bloomington: 

http://www.cityblm.org/modules/showdocument.aspx?documentid=8824 

 

Town of Normal: 

http://il-normal.civicplus.com/documentcenter/view/6348 

 

City of Bloomington Historic Preservation Plan, updated in 2004: 

http://www.cityblm.org/modules/showdocument.aspx?documentid=4939 

 

Town of Normal Historic Preservation information: 

http://il-normal.civicplus.com/index.aspx?NID=389 

http://www.normal.org/index.aspx?NID=1060
http://www.mcleancountyil.gov/DocumentCenter/View/6167
http://mcplan.org/department/division.php?structureid=75
http://planitnormal.com/reports/community-snapshot-and-outreach-report
http://bnadvantage.com/
http://lwvmclean.org/2015_housingstudy.pdf
https://www.scribd.com/doc/227247007/2014-Community-Assessment
http://www.cityblm.org/modules/showdocument.aspx?documentid=8824
http://il-normal.civicplus.com/documentcenter/view/6348
http://www.cityblm.org/modules/showdocument.aspx?documentid=4939
http://il-normal.civicplus.com/index.aspx?NID=389
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PART 2 – DESCRIPTION OF SERVICES REQUESTED 

 

A. STUDY AREA: 

 

McLean County, Illinois, with a particular emphasis on the twin cities of 

Bloomington and Normal (the BN metro area). 

 

B. BACKGROUND INFORMATION:  

 

Bloomington-Normal and McLean County are centrally located in Illinois and 

currently have an estimated urban area population of 135,000. The community is two 

hours from Chicago and two and a half hours from St. Louis. The twin cities of 

Bloomington and Normal are home to two universities, two major hospitals, several 

large corporations such as State Farm (the top regional employer) and Country 

Financial, and a varied and vibrant regional commercial and retail sector. McLean 

County also boasts some of the finest and most productive farmland in the world. The 

agriculture sector is also a major component of regional economic activity. 

 

The City of Bloomington, the larger of the two municipalities with a 2010 Census 

population of 76,610, is the County seat. The Town of Normal had a 2010 Census 

count of 52,497, of which a sizeable number are students at Illinois State University 

(total enrollment roughly 21,000). With a median age of 28.8, over 40% attainment of 

a Bachelor’s degree or higher, and family incomes far exceeding state and national 

averages, the BN metro area’s population can be described as young, educated, and 

affluent. 

 

The BN metro area has experienced rapid population growth since 1970, almost 

doubling in size. Although the pace of growth has slowed, the population is projected 

to grow at a moderate pace in the upcoming decades. The recent brief downturn in the 

local economy prompted the community to adopt a new regional economic 

development strategy, BN Advantage, which aims to attract and retain businesses 

suitable for the area to diversify the area’s economic base.   

 

C. NEED AND PURPOSE:  

 

The rapid population growth of the last few decades has had significant impacts on 

the built environment. New, predominantly suburban-style, relatively low-density 

residential neighborhoods were built quickly to accommodate this growth. In recent 

years, both cities have attempted to increase the diversity of their housing inventories, 

but the majority of housing units can still be classified as single-family detached. At 

nearly 40% of all land, residential is the single largest existing land use category in 

the community. 

 

As the BN metro area grows, its population’s needs continue to grow with it. Choice 

in housing for diverse population groups is crucial to creating and maintaining vibrant 

communities. A number of recent studies within the BN metro area have assessed 
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housing needs either within specific geographies, such as Uptown Normal, or for 

specific populations, such as low-income residents. Some studies have highlighted 

gaps in the inventory, such as housing units in mixed-use urban environments 

(frequently desired by younger populations), while other studies have called for an 

increase in affordable housing and housing for people with mental illnesses and other 

special needs. These plans serve a very important purpose, but they have not 

sufficiently addressed housing needs for all populations at a broader regional level. 

The purpose of this RFQ is to begin the process of creating a comprehensive regional 

housing study that addresses all aspects of housing in Bloomington-Normal and 

McLean County.   

 

D. SCOPE OF SERVICES:  

 

1. Inventory: A comprehensive inventory of housing, including but not limited to 

housing types, ownership, tenure, condition, etc., must be assembled in GIS 

format. Some of this information has been gathered at the parcel level in GIS 

format over the last few years during the comprehensive plan processes for the 

City of Bloomington and the Town of Normal. This information will be made 

available to the selected consultant. The consultant is expected to update the 

information, fill any gaps in that information, and obtain any other information 

necessary to conduct the study. 

  

2. Assessment: This comprehensive housing study should, at minimum, include the 

following elements: 

 

a. Demographic and Economic Analysis: Should include a detailed analysis 

that examines the lifestyle characteristics of households currently living 

within the study area, changing demographic trends, and the preferences 

of potential future residents. 

 

b. Affordability Analysis: With a median home value around $150,000, a 

median rent around $700, and a high median family income, BN metro 

area housing has been consistently characterized across many studies as 

affordable. However, a recent study conducted by the League of Women 

Voters suggested that this may not be true for all demographic groups 

within the community. This study should aim to provide a more 

comprehensive picture of housing affordability in the BN metro area, 

including the cost and diversity of housing options (both to rent and to 

own) available to residents of all incomes; spatial clusters with regard to 

price; and any other relevant analyses that increase our understanding of 

housing affordability in BN Metro area. 

 

c. Special Needs Analysis: Identify populations with special needs and 

analyze the degree to which the housing inventory addresses their 

requirements. It should include homeless and non-homeless individuals 

such as seniors (frail and non-frail); people with physical disabilities, 
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mental or behavioral illnesses; or any other populations that require 

special consideration with regard to housing.  

 

d. Gaps and Needs Analysis: Identify the gaps in the current inventory based 

on the Demographic and Economic, Affordability, and Special Needs 

Analyses. 

 

3. Public policy recommendations: Propose strategies and public policy 

recommendations to address the gaps based on the Assessment. 

 

4. Implementation strategy: Identify best practices, tools, and techniques to 

implement the aforementioned recommendations. 

 

E. DELIVERABLES: 

 

Interim deliverables include: 

 

1. A comprehensive housing inventory report and an electronic database compatible 

with ESRI’s GIS format. 

 

2. A detailed assessment containing at least the following four elements: 

 

a. Demographic and Economic Analysis 

b. Affordability Analysis 

c. Special Needs Analysis 

d. Gaps and Needs Analysis 

 

The final deliverable, the Regional Housing Study, should, at minimum, include all 

elements outlined in the scope of services. 

 

Interim deliverables must be submitted to the committee within 6 to 8 months of the 

start of the project. The final deliverable is due no later than April 2017.  

 

Revisions or creative approaches proposed by consultants responding to this RFQ are 

welcome and will be considered for incorporation into the scope of services for this 

project. 

 

F. PROJECT SCHEDULE:  

 

It is anticipated that project work will begin by June 2016, with the final report to be 

submitted for approval no later than April 30, 2017. 
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PART 3 –REVIEW AND SELECTION PROCESS 
 

 

A. TIME FRAME FOR CONSULTANT SELECTION:  

 

It is the intent of the Commission to select a consultant according to the following 

schedule:  

 

April ’16 RFQ released  

 

May ’16 Qualifications due  

 

June ’16 Finalists make a presentation to the Committee. Presentations may 

be made in person or remotely (e.g., via digital videoconferencing software). 

 

June ’16 Contract awarded. Consultant begins work. 

 

April ’17 Final report due 

 

B. REVIEW COMMITTEE AND SELECTION PROCESS:  

 

A committee of key community stakeholders representing various aspects of housing 

within the region, along with MCRPC staff, will review the qualifications and make a 

final determination. This Committee reserves the right to reject any or all submittals. 

Please note that this is not a bidding process. The final selection will not be made on a 

cost basis.  

 

It is anticipated that two or three finalists will be invited to make brief presentations 

to the Committee in person or via videoconferencing.  

 

C. EVALUATION CRITERIA:  

 

Qualifications received will undergo an initial review by the Committee to determine 

compliance with the RFQ’s instructions and submission deadlines. The evaluation 

will be based on the following criteria: 

 

1. Relevant Experience: 

  

a. Relevant experience of the firm in the preparation of similar studies, as listed 

in the scope of services. General land use and planning experience is a plus. 

 

b. Please provide your client list for the past three (3) years and at least three (3) 

examples of similar projects, along with client reference information. 

 

2. Qualifications and capacity:  
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The identified qualifications and experience of the project manager and key 

project staff and the capacity of the staff to assume new business. 

 

3. Understanding of Purpose:  

 

The consultant’s understanding of the purpose and need of the project, and the 

degree to which the Committee feels the consultant's qualifications meets those 

purposes. Emphasis will also be placed on the soundness of the consultant's 

approach to the problem, the sequence and relationship with major steps, and 

methods for managing the study. Creativity is encouraged, but not at the expense 

of meeting identified needs. 

  

4. Timelines:  

 

Ability of the consultant to complete work tasks specified in this RFQ in a timely 

fashion.  

 

5. Team Compatibility:  

 

The ability of the consultant to work with the MCRPC, based on references and 

an oral interview.  

 

6. Unique Resources:  

 

Unique "in-house" resources the consultant may bring to this project and any 

special experience the consultant may have with innovative planning and analysis 

techniques.  

 

 

PART 4 – GENERAL TERMS AND CONDITIONS 
 

 

A. CONFLICT OF INTEREST:  

 

The consultant shall identify all instances wherein a principal or employee of the 

firm, or an individual or corporate client of the firm, or the spouse, child or dependent 

of such principal, employee or client: 

 

a) owns or otherwise controls the disposition of land or other property within or 

potentially impacted by the defined corridor or areas identified for study in 

this Regional Housing Study; 

 

b) may receive economic advantage or disadvantage as a result of the project 

described in this Request for Qualifications, or any future project that may 

follow, excluding participation in future professional engagements in 

connection to the project; 
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c) is engaged in a relationship with another person or entity, including a client, 

requiring him to exercise judgment on behalf of that person or entity, where 

such person or entity has some special interest, obligation or other concern 

with respect to the subject matter of this Request for Qualifications. 

 

 

B. COMPLIANCE WITH ILLINOIS DEPARTMENT OF TRANSPORTATION 

AGREEMENT FOR STATEWIDE PLANNING AND RESEARCH (SPR) FUNDS:  

 

The consultant shall comply with all applicable provisions of State and Federal law, 

and regulations and judicial orders pertaining to nondiscrimination and equal 

employment opportunity including but not limited to:  

 

(a) The Illinois Human Rights Act, as now or hereafter amended (775 ILCS 

5/1-101 et. Seq.);  

 

(b) Article VI of the regulations of the Illinois Department of Human Rights 

(56 Ill. Admin. Code 2520, Subpart f), which clause is hereby 

incorporated by reference;  

 

(c) "AN ACT to prohibit discrimination and intimidation on account of race, 

creed, color, sex, religion, physical or mental handicap unrelated to ability, 

or national origin, in employment under contracts for public buildings or 

public works." (775 ILCS 10/1et. seq.).  

 

(d) Title VI of the Civil Rights Act of 1964, and Title 49, Code of Federal 

Regulations, part 21.  

 

(e) The federal regulatory provisions of 49 CFR part 26, if applicable. 

 

(f) the Required Contract Provisions of Federal Aid-Construction Contracts, 

if applicable. 

 

C. CONDITIONS:  

 

The consultant shall provide certification regarding debarment, suspension, and other 

responsibility matters.  

 

The consultant shall certify compliance with all provisions of the Drug Free Work 

Place Act (30 ILCS 580/1 et. seq.).  

 

The consultant shall certify compliance with Section 319 of Public Law 101-102 

covering government-wide restrictions on lobbying. 
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The consultant shall certify that it has a written sexual harassment policy as required 

by 775 ILCS 5/2/105(A)(4).  

 

The consultant shall certify that neither the consultant nor any substantially-owned 

affiliated company is participating or shall participate in an international boycott in 

violation of the provisions of the U.S. Export Administration Act of 1979 or the 

regulations of the U.S. Department of Commerce promulgated under that Act.  

 

D. DEFAULT: 

 

The contract may be cancelled at any time by the participating agencies in the event 

of default or non-performance of the contractor during the length of the project. 

 

E. INDEMNIFICATION: 

 

Contractor shall indemnify each participating agency, collectively and individually, 

their respective officials, agents, appointees, directors and employees from any and all 

claims, losses, attorney's fees, demands, costs or expenses, or lawsuits arising out of 

the performance of this Agreement. 

 

F. GOVERNING LAW: 

 

The laws of the state of Illinois shall apply for any dispute of law for the enforcement 

of this contract. 

 


